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BOX ID # CONTENTS

BAC100323 Records Management Quarterly (January 1972 - October 1998)

BAC100324 Information Management Journal 1999-2001

BAC100325 Videos: (1) No Privacy: Legal Issues
(2) ARMA Houston Promotional Video
(3) Into The Future - On The Preservation Of Knowledge In The Electronic Age
(4) Buried Alive
(5) The Inside Track To Disaster Recovery
(6) ARMA International Chicago Convention October 1996

40th ARMA Annual Conference Proceedings Oct. 22-25, 1995  
36th ARMA Annual Conference Proceedings Sept. 25-26, 1991
36th ARMA Annual Conference Proceedings Sept. 23-24, 1991
34th ARMA Annual Conference Proceedings Oct. 2-5, 1989
33rd ARMA Annual Conference Proceedings Oct. 3-6, 1988
32nd ARMA Annual Conference Proceedings Oct. 19-22, 1987

1995 Managing Electronic Records
Information Management Resource Directory 2000-2001,2001-2002

BAC100326 Plaques: (1) ARMA Code Of Professional Responsibility
(2) City Of San Antonio Proclamation March 1997
(3) San Antonio Chapter 11/30/72  25 Years
(4) SAPD Certificate Of Appreciation Jan. 21, 1998
(5) Military Order Of The Purple Heart

BAC100327 Trophys: (1) 1983 Medium Chapter Of The Year
(2) 1998 Medium Chapter Of The Year

Photos

BAC100328 Photos

BAC100329 ARMA Binders - Chapter History & Minutes:
1972
1972
1974

1974-1976
1975-1976
1976-1977

1979-1980 Year Book

BAC100330 Chapter History Binders:
1981-1982
1982-1983
1983-1984
1984-1985



BAC100330 1985-1986
1986-1987
1987-1988
1988-1989
1989-1990
1990-1992

BAC100331 Chapter History 1994-1995

BAC100332 Chapter History 1995-1996
Chapter History 1996-1997

BAC100333 Chapter History 1997-1998
Chapter History 1998-1999
Chapter History 1999-2000

BAC100334 Books:
(1) Cost Indicators For Selected Records Management Activities
(A Guide to Unit Costing for the Records Manager-Vol.1)
by Dr. Jose-Marie Griffiths and Donald W. King  1993 by ARMA

(2) Cost Indicators For Selected Records Management Activities
(A Guide to Unit Costing for the Records Manager-Vol.2)
by Dr. Jose-Marie Griffiths and Donald W. King 1996 by ARMA

(3) Interpersonal and Organizational Communication in a Records Management 
Environment by Dr. Robert C. Cornwell  1981

(4) Knowledge Management: A Manager's Briefing
by William Saffady     1998 by ARMA

(5) Reference Manuel For Office Personnel     5th Edition
House and Koebele    1970 by South Western Publishing Co.

(6) Correspondence Management
1973 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(7) Form and Guide Letters- Records Management Handbook
1973 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(8) Plain Letters- Records Management Handbook
 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(9) Managing The Mail- Records Management Handbook
1971 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(10) Project Elf-"The 25% Solution to Business Expenses"
by Mr. John C. Lyons



BAC100334 (11) Forms Analysis and Design- Records and Information Management Handbook
1980 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(12) Forms Management-Records Management Handbook
1969 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(13) U.S. Government- Correspondence Manual
 1977 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(14) Managing Business Forms
by Dr. Mark Langemo,CRM  and Daniel A. Brathal

(15) Specialty Forms- Records Management Handbook
 1974 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(16) The American Archivist
Volume 62 number 1 Spring 1999
Published by The Society of American Archivists

(17) Information Retrieval Systems- Records Management Handbook
 1970 by General Services Administration,National Archives and Records Service, 
Office of Records Management

(18) Retrieval Systems For Lawyers
How to Index and Store Research and
1980  by Kline D. Strong- American Bar Association

(19) Legal Research 
by Steve Barber and Mark A. McCormick

(20) Handbook For The Recovery Of Water Damaged Business Records
by Julia Niebuhr Eulenberg
1986  ARMA

(21) Emergency Management For Records and Information Programs
By Virginia A. Jones, CRM and Kris E. Keyes
1997 ARMA

(22) Environmental Guidelines for the Storage of Paper Records
NISO Technical Report: 1, NISO-TR01-1995
NISO Press

(23) Personal Privacy in an Information Society
July 1977 The Report of The Privacy Protection Study Comission



BAC100334 (24) Special Interest Package #23
Trends in Optical and Video Disk
March, 1987 Association for Information and Image Management

(25) Computer Storage Technologies: A Guide for Electric Recordkeeping
By William Saffady
1996 ARMA

(26) Introduction to Optical Technology
by Linda Helgerson
 1987 Association for Information and Image Management

(27) Optical Storage Technology 1987-A State Of The Art Review
By William Saffady

(28) Case Filing
1983 General Services Administration National Archives and Records Service, 
Office of Federal Records Center

(29) Optical Storage Technology 1987-A State Of The Art Review
By William Saffady

(30) Electronic Document Imaging: A State of the Art Report
By William Saffady
1996 ARMA

(31) Resource Report-Information and Image Management Industry Job Descriptions
1987 Association for Information and Image Management

(32) Filing And Records Management Fundamentals For The Small Business
by Dr. Ann Bennick,CRM
ARMA

(33) File Classifications Systems
by John D. Rozendaal
Houston ARMA Chapter, Annual Conference, April 26,1994
 Association for Information and Image Management

(34) Introduction to Electric Imaging- Third Edition
by Don M. Avedon
 1995 Association for Information and Image Management

(35) A Filing System By Clark
1971 by Jesse L. Clark

(36) Microfilm In Records Management
by William Saffady
1982 National Micrographics Association

(37) Software Directory for Automated Records Management Systems- 1997 Edition
by John T. Phillips,CRM  and Paul M. Tarrant, MSLS



BAC100334 (38) Resource Report-Micrographics Standards and Related Items
1987 Association for the Information and Image Management

(39) E-Mail Security-How To Keep Your Electronic Messages Private
By Bruce Schneier
1995 John Wiley & Sons Inc.

(40) Options For Electronic Mail
by Libby Trudell with Janet Bruman and Dennis Oliver
1984 Knowledge Industry Publications

(41) Business Technology For Managers- An Office Automation Handbook
by Neil Perlin
1985 Neil Perlin

(42) Vital Records Education Module

BAC100336 Books:

(1) Records Management-Third Edition
by Johnson,Kallaus
1982 South-Western Publishing Co.

(2) Principles Of Data Processing-Second Edition
by Stern, Nancy and Robert
1979 John Wiley&Sons,Inc.

(3) Productivity And Records Automation
by Kalthoff, Robert and Lee, Leonard S.
1981 Prentice Hall

(4) Business Communication
by Raymond Lesikar
1979 and 1982 Richard Irwin,Inc.

(5) Management's Hidden Enemy-And What Can Be Done About It
by David S. Brown

1987

(6) Business Record Control
by Bassett and Goodman
1981 South-Western Publishing Co.

(7) The Corporate Memory
1974 Robert Krieger Publishing Company

(8) General RecordKeeping-Seventh Edition
By Huffman/Stewart
1976 McGraw-Hill,Inc.



BAC100336 (9) Records Management-A Collegiate Course in Filing Systems and Procedures
by Johnson/Kallus. Second Edition
1974 South-western Publishing Co.

(10) Information and Records Management
by Maedke, Robek, and Brown
1981 Glencoe Publishing Co, Inc.

(11) Information and Record Management
by Maedke and Robek
1974 Benziger Bruce & Glencoe, Inc.

(12) Information and Records Management
A Decision Maker Guide to System Planning and Implementation
by Milburn Smith
1986 The Omni Group, Ltd.

(13) Information and Records Management-Third Edition
by Robek, Brown, Maedke
1987 Glencoe Publishing Company

(14) Office Management and Control-Eighth Edition
by Terry and Stallard
1949 Richard D. Irwin, Inc.

BAC100337 Books:

(1) Protecting Federal Records Centers and Archives From Fire
Report of the General Services Administration Advisory Committee on the Protection of archives 
and records centers - April 1977 General Services Administration Public Buildings Service

(2) Office Paper Recycling Guide

(3) Vital Records
1993 ARMA

(4) Records Center Operations
1986 Association of Records Managers and Administrators,Inc.

(5) Destruction Programs- The What, When, Why, and How
An address by Richard G. Page

(6) Records Retention Scheduling-Technical Report no. 1
by Phyllis M. Lybarger
1980 Association of Records Management and Administrators, Inc.

(7) Records Management Program Policy And Procedure Manual
James G. Gee Library East Texas State University

Mar-80



BAC100337 (8) An Organizational Concept For Information Management Programs
Technical Report no. 3
by Douglas M. Haire
1980 Association Of Records Managers and Administrators,Inc.

(9) Developing And Operating A Records Retention Program
1986 Association of Records Management and Administrators, Inc.

(10) Shell Oil Company


